
 

Zangle Tip Sheet 

Print a roster:  

1.  

 

 

 

 

 

 

 

 

 

 

 

 

         

         

         

         

         

         

         

     

     

     

     

     

     

      

           

           

           

           

               

      

2.  

3.  

4.  

5.  

Select any 

option to 

access the 

reports menu.  

This button will 

always bring 

you to the 

Reports Page.  

Teacher Connection will 

direct you to many useful 

reports (including a variety of 

rosters).  

The Class Rosters 

Button will bring you 

to printable options 

(birthday lists, 

attendance, checklists, 

etc.) 

Class Rosters is a 

simple list which 

includes Zangle IDs, 

Birthdays, etc. (great 

for a substitute 

folder) 

Class Checklist 

Rosters  are great for 

monitoring student’s 

center rotations, 

paperwork collection 

(permission slips, 

daily reading logs, 

math homework, 

bathroom use, parent 

contact,  etc. ) 

  



Entering Grades and Performance Indicators   

            

            

  

           

             

 

 

 

Non-Gradebook User Gradebook User 

 
During the Zangle 
Window choose 

“Edit Marks” 
  
 

Use the “Edit Marks” 
tab to add/edit Effort 
Scores and 
Performance Indicators.  
Choose the “Report Card Marks” button to edit 
grades/effort. 
Choose the “Standards & Benchmark” button to enter/edit 
performance indicators.  

 
 
 
 
 
 

 Suggestion: Both the Standards Based Report Card and 
the MAP Assessment are aligned to the same targets. The 

MAP Report which shows “Goal Descriptor”:  
http://db.tt/rGo8VO5x 

 (Instructions to access report) can be helpful in 
determining 
performance 

indicators.  
L0=1/2 

(Intensive/Low 
Strategic) AV=2/3 

(High Strategic Low 
Benchmark) HI=3/4 

(High 
Benchmark/Above 

Grade Level) 
(Typing in the scores 

as/is and then looking 
back to edit quickly can speed the process up…these can 

be done before the window is opened)  

 
During the Zangle Window: Calc/Post Marks will allow you 

to post your calculated scores directly from your 
gradebook. 

 
Choose “Post Gradebook Marks” 

 
These marks can then be edited to meet your needs from 

the “Edit Marks” tab (example: A student has a posted 
score of 89% in math, but you know they have worked 
extremely hard and truly deserves the 90%...you can 

change the percentage to show the added effort and sway 
on the side of the student. 

  
Remain in the “Edit Marks” tab to add/edit Effort Scores 

and Performance Indicators.  
Choose the “Report Card Marks” button to edit 

grades/effort. 
Choose the “Standards & Benchmark” button to enter 

performance indicators. 

Non-Gradebook User 

Gradebook User 

http://db.tt/rGo8VO5x


 
Clicking on the magnifying glass will tell you what was 

entered in earlier semesters. This can help with 
consistency when scoring comes from formative measures.  

 
*Note: The first 
column and last 

column, on 
content area 

pages, does not 
need to be 

entered here. 
They are only 
to be entered 

on the Edit 
Marks Page 

(Grade/Effort) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Suggestion: Both the Standards Based Report Card and the 
MAP Assessment are aligned to the same targets. The MAP 

Report which shows “Goal Descriptor”:  
http://db.tt/rGo8VO5x (Instructions to access report) can 

be helpful in determining performance indicators.  
L0=1/2 (Intensive/Low Strategic) AV=2/3 (High Strategic Low 

Benchmark) HI=3/4 (High Benchmark/Above Grade Level) 

 (Typing in the scores as/is and then looking back to edit 
quickly can speed the process up…these can be done 

before the window is opened)  
 
 
 
 
 
 
 
 

 
 
  
 

Also, the DIBELs data can be useful when determining fluency 
proficiency.  

 
Clicking on the magnifying glass will tell you what was 

entered in earlier semesters. This can help with 
consistency when scoring comes from formative measures.  

 
 
 
 
 
 
 
 
 
 

*Note: The first column and last column, on content area pages, does 
not need to be entered here. They are only to be entered on the Edit 

Marks Page (Grade/Effort) 
 

 

 

 

 

http://db.tt/rGo8VO5x


 

Printing Progress Reports and Missing 

Assignment Reports 

(Gradebook User): 

Progress Reports:  

1.  

 

 

  

         

         

         

               

      

      

      

      

      

      

      

      

      

      

      

      

      

                

Choose the Reports 

Button from any screen 

2. 

Choose Teacher 

Connection 

3.  

4. Choose <All 

Students> for midterms 

or “ctrl” “click” those 

students you choose to 

create a Progress 

Report for.  

5. Create Report 

(Printable PDF) 

**Prior to creating report: Scroll down to 

see the options you can choose to 

show/hide on the report (parent signature 

line, missing assignments, and you can 

even type a personal message to show on 

each report printed; individualized or for a 

Choose Gradebook; then 

Gradebook Progress Summary  



               

Missing Assignment Report:  

This report will list all missing assignments for each student 

and/or will show missing assignments for a specified 

category for each student.   

 

               

               

               

               

               

               

               

               

               

               

               

               

     

Print a task summary sheet to monitor current work: 

 

 

 

 

 

Check out the professional development page on the district website to view some short, very useful video 

tutorials if you need more help. 

http://www.mcps.k12.mt.us/portal/Staff/ZangleSupportStaff/Training/tabid/1053/Default.aspx 

You can also contact one of the Instructional Coaches or Tony Zook for more information. 

Choose Missing 

Scores Report 

Choose the current Trimester 

Choose the class for which you 

would like the Missing Assignments 

Report.  

Choose <All Assignment Categories> 

or the Assignment Category you 

would like to review. 

Select “Create Report” 

The report will be in the form of a 

printable/savable PDF file.  

A few of these options will help, but 

these two are the easiest to use: Task 

Summary Report and Missing Scores 

Report.  

Suggestion: Click around until you find 

the right combination of reports to 

suite your needs.  

http://www.mcps.k12.mt.us/portal/Staff/ZangleSupportStaff/Training/tabid/1053/Default.aspx

